['ocynapcTBeHHOE OHOKETHOE YUPEKACHUE KYIBTYPBhI
CraBponosbckoro Kpas

«AHJIPOTIOBCKUM pallOHHBIN KpaeBequecKuil My3ei»

MPUK A3

25.10.2024 rona Ne 99- o
KypcaBka

06 yrBepxnenun [lonoxeHus o mopsake
oOpallleHus co CIIy)eOHOM nHpopMarreil
OTrPaHUYEHHOI0 PaCIPOCTPaHEHUS

B BYK CK «APKM»

B coorBerctBuu ¢ llonoxxeHuemM o mnopsiike oOpamlieHHs cO CIIyKeOHOM
MHpopManyeld orpaHudYeHHOro oOpamieHuss B (QedepaiibHBIX  OpraHax
UCIIOJIHUTENILHON BIIaCTH, yTBepkaeHHoro [loctanoBnenuem [IpaBurenncTaa
P® ot 3 HOsAOps 1994 roma Nel233, B uessix ynopsiiodeHust oOpalieHus: co
cllykeOHOM MH(oOpManuell orpaHuyeHHOro pacripocrpaHenuss B ['BYK CK
«APKM»

I[TPUKA3BIBAIO:

1. YrBepaute llonoxxenne o mnopsiake oOpalleHHs CO  CITy:KeOHOM
MHpOpMallell OrpaHHuYEeHHOTO pAacHpOCTPaHEHHs B IBYK CK
«APKMp». (ITpunoxenue Ne 1).

2. V1eepauth MHCTPYKIMIO O NOpsike oOpalleHus ¢ IOKyMEHTHPOBAHHOM
ciykeOHOM MH(popMalueld orpaHuueHHoro pacrnpoctpanenus B IBYK CK
«APKM» (Ilpunoxenue No 2).

3. Ha3sHauuTh OTBETCTBEHHBIM [JODKHOCTHBIM JIMIIOM II0 DPEaNu3aldd O
nopsiike  obpamleHuss co  cilIy)xeOHOH uHQpopMmanmell OrpaHHYEHHOrO
pacnipoctpanenus B 'bYK CK «APKM» - nupekropa yupexneHus.

4. YTBepauth GopMy KypHaJIOB:
—ydeTa BXOASIIMX JOKYMEHTOB, COAECPXKALIUX HHPOPMALIHIO OIPaHHYEHHOTO
pacrnpocTpaHeHHUs,
- ydYeTa  MCXOIAINMX  JOKYMEHTOB,  COAEpXXalMx  HHGOPMALHIO
OrPaHUYEHHOTO PaCIPOCTPaAHEHUS;

5. Hacrosmuii npuka3 pasmectuth Ha odwumumansaoMm caiite [BYK CK

K CK «APKM» 2 M. C. Kmaxk



[TPUJIOXKEHHE Nel
K npukasy Ne 99-on1
or 25.10.2024

[TOJIOXKEHUE

0 MopsiIKe OOpaleHns co cIykeOHol MH(popMaleil OrpaHUYEHHOTO PACIPOCTPAHEHHS
B I'0Ccy 1apcTBEHHOM OFOKETHOM YUpEXKJEHUH KyIbTYpbl CTaBpOMOILCKOTO Kpas
«AHIPOINOBCKUH pallOHHBIN KpaeBeIUECKUil My3eii»

[. OBIIME ITOJIOXKEHUMA

1.1. TTonoxxenue o nopsake odpalieHus co ciayke0Hoi uHpopManmeil OrpaHuYEH:I0ro
pacrpoctpaHeHuss B ['oCcynapCcTBeHHOM — OIOMKETHOM — YUPEKACHHH  KYJIBTYpPHI
CTaBpOomoJabCKOro Kpas «AHIPONOBCKMI palloHHBIM KpaeBemdyeckuii Myseit» (maiee
YupexJeHue) Onpenenser NOpsANoK OOpaIleHus cO CIIy)KeOHBIMU JOKYMEHTaMHu,
COZEPIKAIIMMU CIIY)KEOHYI0O MH(MOPMAIMIO OIPaHUYCHHOTO JIOCTyMa (pacupoCTpaHeH s )
¢ ydyerom nojoxenuii deaepanbHoro 3akoHa ot 27 moss 2006 roga Ne 149-03 «O6
MHMOpMalMY, UHPOPMALIMOHHBIX TEXHOJIOTUAX U O 3aluTe UHbopMaLum» U [1onoxeHns
0 nopsiike oOpalleHus co cinykeOHoi nHdopMalelt OrpaHHYEHHOT0 PacPOCTPaHEHHS,
YTBEpKACHHOr0 nocraHoBiaenueM [Ipasurensctsa PO ot 3 Hoa0ps 1994 roma Ne 1233.

1.2.  Hacroamee IlonoxeHue omnpenenser MOpAAOK OOpallleHUS ¢ JOKYMEHTAMH U
JAPYTMMHU MaTe€pUaJbHBIMU HOCHUTEISAMU HHGOPMALMK, COAEPKAIIUMU UHPOPMALIHIO
OTPaHUYEHHOI'O PACIPOCTPAHEHUS B Y UPEXKICHUU.

1.3. K cinyxebHoif uHbOpMalMM OrpaHUMYEHHOTO pACIPOCTPAHEHHS OTHOCHUTCSA
HECEKpEeTHass MH(POpMalys, Kacarouasics AEATeIbHOCTH YUpeXJEeHUS OrpaHWYeHHE Ha
pacnpoCTpaHEHUE KOTOPOM NUKTyeTCs ClIy:)KeOHOU HEOOXOUMOCTHIO.

1.4. Ha poxymeHTax, coAep)Kallux CIy)XeOHyr0 WH(GOPMAIUIO0 OrpaHHMYEHHOIO
pacnpoCTpaHEeHUsl, IPOCTaBIISIETCS ToMeTKa «J1Jis ci1ykeOHOTo M0Jb30BaHUIY.

II. KATEI'OPUUM JOJDKHOCTHBIX JIUL, YIIOJTHOMOYEHHBIX
ITEPEJABATD CJIYXXEBHYIO MTHOOPMAILINIO

2.1. YcTaHOBIEHBI ClleQyOIME KATETOPUU TOJDKHOCTHBIX JIUII, YITOJHOMOYEHHBIX
nepeJaBaTh CIIyKeOHYI0 MH(POPMALIMIO:

- IUPEKTOP YUPEKIAECHUS;

- [JIaBHBII Oyxrajirep;

2.2. JIOJKHOCTHBIE JIMLA, IPUHSABLINE pelleHre 00 OTHECEHUHU CITyXeOHO! nHdopMarmu
K paspsay OrPaHUYEHHOr0 paclpOCTPAHEHUs, HECYT MEPCOHATBHYIO OTBETCTBEHHOCTD 32
000CHOBAHHOCTb MPUHSATOTO PEIICHUS.

2.3.3a pasrianienue ciry:keOHON HHPOpMaIMK OrPaHUUEHHOTO PACIPOCTPaHEHNS, 3a
HapyLICHHE MOpsiiKa 0OpaIIeHHUs ¢ JOKYMEHTaMHU, COEPIKAIIMMY TaKyto HHGOPMAIHIO,
OTBETCTBEHHBIE JIMIIA MOTYT OBITH PUBJICYEHBI K JUCLUILIMHAPHON OTBETCTBEHHOCTH.



I1I. ITPUEM, YUET (PETUCTPALIMA) JOKYMEHTOB, COAEPXKALINX
NHOOPMAIIMIO OI'PAHNUYEHHOI'O PACITIPOCTPAHEHMA

3.1. Ilpuewm, yuet (peructpanusi) TOKyMEHTOB, COJIEPIKAIIMX HHPOPMAIIHIO
OTPaHUYEHHOTO PacIpOCTPAHEHUsI, OCYIIECTBISET PYKOBOIUTEND .

3.2. JIoKyME@HTHI ¢ ITOMETKOM «/[J1s1 ci1y’keOHOr0 MMONIb30BaAHUN Y

- CO3JAI0TCS HAa aBTOMATU3UPOBAHHOM paboueM MECTE € 3aKPBITHIM JIOCTYIIOM B OOIIYIO
MH(QOPMAIIMOHHYIO CUCTEMY Y UpeXIeHHS,

- Nepeaar0TCd OTBETCTBCHHBIM JIMIAM IO/ PACIIMCKY B 3alI€YaTAHHOM KOHBEPTE,
- NIEPECHLIAIOTC 110 ITOYTC 3aKa3HbIMU MMOYTOBBIMUA OTIIPABJICHUSMUA WJIW HAPOYHBIM,

- PETUCTPUPYIOTCS B CIEIMaIbHOM XKypHase (npuitoxeHus Nel u Ne2);
- XpaHsTcs B celige.
3.3. 3anpemaeTcsi CKAHUPOBAHUE - BBEICHHUE B CUCTEMY JIEKTPOHHOTO
JIOKYMEHTOO000pOTa 2JIEKTPOHHOM BEpCUU JOKYMEHTOB ¢ IOMETKOH « 11 ciaykebHoro
MOJIL30BaHUSA». Y HUUTOKEHUE JIOKYMEHTOB ¢ 1OMETKOH « /st ciry:xeOHOro
MOJIL30BAHMUA», YTPATUBILIMX CBOE MTPAKTUUECKOE 3HAUEHHUE, IPOU3BOAUTCS I10 aAKTY.

[I1. BAKJIFOUUTEJIBHBIE TTOJIOXXEHU A
4.1.Hacrosiuee [lonoxxenue aeicTByeT 6€CCpOUYHO.
4.2 VIamenenus B Hacrosiee [losokeHrne MOTyT BHOCUTBCS Y UPEXKIACHUEM B
COOTBETCTBUHU C JICUCTBYIOIIUM 3aKOHOIaTesIbeTBOM Poccuiickoit @enepanuu u YcraBoM

Yupexenus.

4.3. Hacrosmee [lonoxxenue BHocuTcs B HoMeHKIaTypy aen YupexaeHus.



[TPUJIOXEHUE Ne2
K npukazy Ne 99-ox
ot 25.10.2024

MHCTPVYKLIMA
0 nopsiJike oOpalieHus co caykeOHol nHGopmanueil OrpaHUUYEHHOT0 PACIPOCTPAHEHUS
B ["0cy1apcTBEHHOM GI0/PKETHOM YUPEXKIEHUH KyIbTyphl CTaBpONONLCKOro Kpast
«AHIPOIIOBCKUN pallOHHBIN KpaeBeIUECKUN My3€eil»

1. O6wue nosoxeHus

1.1. Hacrosimmast MacTpykius onpeenser oOmuid mopsgok oopameHus ¢
JIOKYMEHTUPOBAHHOH cily:keOHOI MHpOopMalLyell OrpaHUYEHHOr0 PACTIPOCTPAHEHUS U
JpYTUMHU MaTepualbHbIMU HOCUTENIAMU UH(OpMaLuu (1ajee - JJoKkyMeHTsl) B
["'ocynapcTBeHHOM OFOJIKETHOM YUPEKICHUU KyJIbTYpbl CTaBpOIIOIBCKOTO Kpast
«AHJPONOBCKUI pallOHHBIN KpaeBeIuecKuil Mysein(nanee — Yupexaenue). TpedoBanus
HacTosAEel MHCTPpYKIIMKU paclipoCcTpaHsatOTCs Ha MOPAI0K 00palieHus ¢ MHBIMU
MaTepUaJbHBIMU HOCUTEIAMU CIIy)KeOHOH MHYOpMALUK OTPAHUYEHHOTO
pacnpoctpaHeHus (poTo, BUIEO U ayaAHO0 U Ap).

1.2. K 1OKyMEHTUPOBaHHOM Ci1yKeOHON HH(MOpMaLIUY OrPAHUYEHHOTO PaCpOCTPaHEHMUS
OTHOCHTCS HEeCeKpeTHasi MHpopMallus, Kacarolascs JesTeIbHOCTH Y UpeKIeHus,
OrpaHUYEHUS, Ha PACIIPOCTPAHECHNUE KOTOPOU IUKTYIOTCS CITy:KeOHON HEOOXOUMOCTHIO.
Heo6xonuMocTh nmpucBoeHus qokyMeHTaM rpuda «J[ist ciayxeOHOro noap30BaHus»
(manee - JICII) ompenesnsieTcst UCIIOTHUTENEM U JODKHOCTHBIM JIULIOM, MOMUCHIBAIOLIIM
WY YTBEPXKIAIOIINM JJOKyMEHT, B COOTBETCTBUU C IIEPEUHEM BUOB CIIyKEOHOM
UHpOpMAIUHU, KOTOPYIO HEOOX0IUMO OTHOCUTH K pa3psily OrpaHUYEHHOIO
pacripocTpaHeHus (yTBEp:KIaeTcs JUPEKTOPOM Y UpEkKACHNUS).

1.3. K 1oKyMeHTHUpOBAHHOU CTyKE€OHON MH(POpMAIIMKA OIrPaHUYEHHOTO PaclpOCTPaHESHMUSI
HE MOTYT OBITh OTHECEHBI:

- JIOKaJbHBIE HOPMATUBHBIE aKThl, 3aTparuBaroIye Mpasa u cBOOOABI IpakKaaH;

- OIIMCAaHME CTPYKTYPhl YUpexkaeHUs, ero QyHKIUY, HAlTpaBIeHUH u Gopm
JeITENBHOCTH, a TAKXKE ee aJipec;

- TOKYMEHTbI, HaKaIlJIMBaeMble B OTKPBITBHIX apX1UBax, UHPOPMALMOHHBIX CUCTEMAX,
HeoOXOoAUMBIE JUlsl peajiu3aliuy 1paB, cB00OA U 00A3aHHOCTEN rpaK/IaH.

1.4. PykoBoauTeNb, JOIKHOCTHBIC JIULA Y UPEKACHUS, IPUHABIINE PEIICHUE 00
OTHECEHUU JOKYMEHTUPOBAHHOM C/1ykeOHON MHPOPMALUH K pa3psly OrpaHHIEHHOTO
pacrpoCTpaHEHHs1, HECYT NIEPCOHAIBHYIO OTBETCTBEHHOCTh 38 00OCHOBAHHOCTD
MIPUHSATOTO pelleHUs COONI0IeHUE OTPaHUYEHUM, TPEyCMOTPEHHBIX 1. 1.3. HacTosIIIeH
WMucTpykuny, a Takke 3a 00eCleueHHOCTh 3alUThl HOcUTeAeH UH(pOpMaLiK
OrPaHUUYEHHOrO PACIIPOCTPAHEHUS W UCIIONIB30BAHUS CPEICTB OPITEXHUKH IPU
IIOJArOTOBKE 3TUX JIOKYMEHTOB.

1.5. JlokymMeHTHpOBaHHas ¢y keOHas MHPopManys OrpaHUYEeHHOT0 pacpOCTPaHEHHUS
0€3 CaHKIIMU PyKOBOJUTEINS Y UYPEKACHUS HE IOUICKUT Pa3TJIalICHUIO
(pacrpocTpaHeHHIO).



1.6. 3a pasrnamenue 10KyMeHTHPOBAHHOM CiTy K eOHOI MH()OPMAIIU OTPAaHUYEHHOTO
PaclpoCTpaHCHHUS, & TAKOKE HAPYILICHHUE TOPS/IKA OOpalleHus ¢ JOKyMEHTaMuy,
COACPIKAIIMMH TAKYIO HHPOPMALUIO paGOTHUK Y UpeaeHIS MOKET ObITh IIPUBJICUYEH K
AUCLHTIIMHAPHON MJIH HHOM MPeTyCMOTPEHHON 3aKOHOIATeIbCTBOM OTBETCTBEHHOCTHL

1.7. KoHTpoutb 3a ocyliecTBiIeHEM y4€Ta, pa3MHOXKCHUSI, XPAHEHUS U UCIIOIb30BaAHMUS
HokymenTos ¢ rpudpom «JICIT» Bosnaraercs Ha PYKOBOIMTENSA Y UpEKICHUS.

1.8. PaGoTHuKY YupexkaeHus, IMEIONne OTHOIIEHHE K pabore ¢ Joxymenramu «JJCIT»
JOJIZKHBI OBITH B 00S13aTE/ILHOM TIOPSIKE 03HAKOMIICHBI C HACTOSIIEH HNHucTpykumei,
YCTaHaBIMBAIOIIEH NOPAOK pabOTHI ¢ TIOKyMEHTHPOBAHHON HH(pOpMaLHeil
OIPAHUICHHOrO pacnpoCTpaHeHus B YupexkaeHun. PaboTHIKAM (1ODKHOCTHEIM JTHLaM),
pabotarouum ¢ Jlokymenramu «JICII», 3ampermaercs cooOmaTs YCTHO WJIM MUCBMEHHO
KOMY OBI TO HM OBIIIO CBE/ICHUS, COAEPIKAIIMECS B ITHX JloKyMeHTax, eciii 3T0 He
BBI3BIBACTCSI CJIY)KEOHON HEOOXO0IMMOCTBIO.

2. [lopsanok paGotsl ¢ JlokyMmeHTaMu

2.1. JlokyMeHTbI, copepaKale KOH(uIeHIMaNbHY 0 nHGopmanuio (JICIT) mevararores
Ha paboYUX MECTax JOKHOCTHBIX JIUII (MCTIONHUTENEH) ¢ Y4€TOM TpeOOoBaHMIA
TEXHUYCCKOM 3aIIUTHl HH)OPMALUH.

2.2. Ha JlokymeHTax, coaepKalmx KOH(H/ICHIMATBHYIO HHGOPMAIIUIO, IPOCTABIISETCS
orpannuurenbHas nomerka JICII. Ykaszannas nomerka u Homep 9K3EMILIsApa
HMpOCTABJIAIOTCA B IIpaBOM BEPXHEM YTy EPBON CTpaHuIbl JIOKYMEHTa, Ha 06I0KKeE U
TUTYIBHOM JIMCTe JIOKYMEHTa, & TakKe Ha [IePBOH CTPaHHUIE CONPOBOAUTETLHOTO
nucema K o1uM Jlokymenram. Heo6xoxumocts npocrasnenus JICIT Ha JlokyMeHnTax
OTIPEICIAETCS PYKOBOIUTEIIEM.

2.3. Peructpanus noamucanueix Jokymerros JCIT OCYWIECTBIIICTCSA NOMKHOCTHEIMU
JMLAMHU (MCIIONHUTE/IAMHU), KOTOPBIM TIOPYYeH MPHEeM 1 y4€T HECEKPETHOM
HokymenTauuu. [lpu He3HaYNTENPHOM 06BEME TAKUX HokymenTos (10 500 perucrparmii
B Ka/ICHAApHBIH rOJ1) pa3peLiaeTcs BECTH UX PETUCTPALIUIO B YUETHBIX bopmax
COBMCCTHO C IPYTMIMH HECEKPETHBIMU J[OKYMEHTaMU.

2.4. Peructpanmonnsiit Homep Jokymenra J[CIT MIPEIOCTABIISAETCS B IMO3ULIHM,
penycmorpenHoi 6aankom JICII, k HoMepy no6aBisercs momeTka «/ICIT». B
octanbHOM oopmiienue Jlokymenros JICIT ocymecTsisiercs B IOPSIKE,
YCTAHOBJICHHOM B YUPEeXKIEHUM 7151 JJOKYMEHTOB OTKPEITOrO Xapakrepa.

2.5. Yenosus xpaneHus J[OKyMEHTOB ¢ MOMETKO JICII nomKHBI peoTBpanaTs
CBOOOJHBIN HOCTYIT K HUM. Briiaua (mepenaya) lokymenros JICII mpousBoaures mox
POCITUCE.

2.6. PasmHOxeHHe (TUpaXXupoBaHue) Hoxymentos ¢ momerkoii JICII npoussoaures
TOJILKO € MUCbMEHHOTO pa3pellicHUs JUPEKTOpa Y upeskIeHus.

2.7. lepecsuika Joxymenros JICIT B ipyrue OpraHu3anuy Npou3BoauTcs uepes «Iloury
Poccnn» - 3aka3HBIMU WM LIEHHBIMU [TOYTOBBIMU OTIIPABJICHUSIMU.



2.8. Ucnonnennsle Jlokyments! JICII rpynmupyroTes B e/1a B COOTBETCTBUU C
HOMEHKJIaTypoit nei. [Ipu 3ToM B HECEKPETHBIX JIEIONPOU3BOACTBAX Ha 00JI0XKKE A€7 2, B
KOTOPOE MOMEIIEHBI TaKUe JOKYMEHTHI, Takke rnpocrasiisgercs momerka JCII.

2.9. Yunuroxenue nokymenrta JICIT mpousBoaUTCS 1O aKTy MO0 UCTEUEHUU CPOKOB
XpaHEHUs WK 110 MUHOBAHUU B HUX HaJJOOHOCTH. DKCIIEPTU3Y M OTOOP K YHUUTOKEHHUIO
JloOKyMEHTOB, CPOPMUPOBAHHBIX B JI€/1a, U KOH(DUISHIIMAIbHON HH(POpMaLuu
MIPOU3BOJUT KOMUCCHS, Ha3Hauaemas AupekropoM Yupexxaenus (IIpunoxenue).

2.10. [Tepenaua Jloxymentos u e ¢ nometkoi JICII ot ogHOro paboTHuUKa Apyromy
OCYUIECTBJISIETCS C pa3pelleHus] JUPEKTOpa Y UpexkKACHU.

2.11. Ilpu cMeHe paOOTHMKA OTBETCTBEHHOI'O 3a JEJIONPOU3BOACTBO, COCTABIISIETCS aiT
npuema - ciauu gjokymeHTos [ICIL, yTBepkaaemsplil JUpEKTOPOM YUpeKACHHUS.

2.12. Ilposepka Hanmmuust JokymeHToB JICII mpousBoauTcs He pexe OIHOIO pas B roj
KOMMCCHEH, Ha3HauaeMoll pykoBoauTesleM YupexxaeHus. B cocrtaB komuccuu
BKJIIOUaeTCsl paOOTHUKHM, OTBETCTBEHHBIE 3a YUeT U XpaHeHue [JOKyMEHTOB.

2.13. Pesynbrarsel npoepku Hanuuus Jlokymentos JICIT opopmistores akrom. Ha
OCHOBaHUU aKTa 00 yTpaueHHbIX JJOKyMeHTaX Je/atoTcsl COOTBETCTBYIOIIUE OTMETKH B
yueTHbIX popmax. O daxTax yTparbl KOHQUIAECHIUAIBHBIX JJOKyMEHTOB JIM00
pasriameHus: KOHQUASHUNAIbHON NHOOPMALIUX CTABUTCA B U3BECTHOCTD JUPEKTOP
YupexaeHus U Ha3HadaeTcss KOMUCCHS Ul pacciae0BaHus OOCTOATENbCTB yTPAThI HWilU
paszrianienusi. Pe3ysibrarsl paccieJoBaHus JOKIaAbIBAIOTCA JUPEKTOPOM Y UPEKICHUS.



